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MAHARAJA GANGA SINGH UNIVERSITY, BIKANER

Qualifications and Eligibility conditions etc for the posts advertised under Advertisement No.
01/2017 (Estt.).

Qualifications & Experience :

(1) ADDITIONAL REGISTRAR :
Essential Qualifications:
a. Atleast a Second Class Post Graduate Degree and,

b. Atleast 8 year experience in a position involving supervision, control and planning at the
University level with adequate knowledge and experience of Educational Research, Planning
and Administration.

Desirable Qualifications : Familiarity with the life and working of University or with the
educational administration in a College, University or an Institute of Higher Learning or Research.

NOTE : One year means completed 12 months on the date of advertisement issued by the
University.

(2) CONTROLLER OF EXAMINATION :
Essential Qualifications:
a. Atleast a Second Class Post Graduate Degree and,

b. Atleast 10 year experience of conducting University examination and other allied work at
the executive level and having record justifying entrusting of confidential work.
OR
Atleast 8 years of administrative experience in a position involving supervision, control and
planning.
Desirable Qualifications : Experience of University Administration and familiarity with the
working of University Bodies and Institutions.

NOTE : Persons already working in the University and who do not possess post graduate
degree but are graduate may be considered for the post provided that such person
possess a minimum total administrative experience of 10 years of working as Deputy
Registrar or Assistant Registrar.

(3) DEPUTY REGISTRAR :
Essential Qualification :
(1) Atleast a Second Class Postgraduate Degree; and

(i) Atleast five years administrative experience in a position involving supervision, control and
planning or atleast five years experience of teaching/research at the University level, with
some knowledge and experience of Educational Research, Planning and Administration.

Desirable Qualification :

Familiarity with the life and working of University or with the Educational administration in a

College, University or an institute of Higher Learning or Research.

Note : Persons who possess a Bachelor’s Degree and are already working in the University as
Assistant Registrar for atleast four years, possessing a minimum total administrative
experience of 10 years could be considered for the post. Experience in the cadre of Section
Officer or an equivalent post and above will be counted as administrative experience.

One year means completed 12 months on the date of advertisement issued by the University.



(4) ASSISTANT REGISTRAR:
Essential Qualification :

(i)
(ii)

Note :

Atleast a Second Class Postgraduate Degree; and

Three years experience of administration in a position involving supervision, control and
planning or three years experience of teaching/research in a college or University or an
Institute of Higher learning or three years experience in Management of a project of
academic significance sanctioned by a University, UGC or the Central or State Government.

Persons already working in the University on the post of Section Officer or an equivalent
post and who do not possess postgraduate degree, but who are graduate, could be considered
provided that such persons possess six years experience of administration in a position
involving supervision, control and planning.
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MAHARAJA GANGA SINGH UNIVERSITY, BIKANER
INSTRUCTIONS FOR APPLICANTS

The Applicant already in service should send his/her application through proper
channel. However advance copy of application form can be considered subject to
submission of NOC from his/her employer at the time of screening test/interview.

Merely fulfilling the minimum qualification or the eligibility criteria does not
entitle a candidate necessarily considered or called for Screening Test/Interview.

The age of the applicant should not be less than eighteen years on the last date of
application.

Reservation will be made as per roster and policy of the Government of
Rajasthan.

Self Attested copies of all relevant documents must be enclosed along with
application form including qualification/experience. Incomplete application in
any respect and application received after the last date will not be entertained.

Certificate in support of experience should be in proper format i.e. it should be on
the organization's/Institute's letter head, bear the date of issue, indicate specific
period or nature of work, name and designation, Pay band with GP etc issued by
the employer, failing which the same will not be considered.

Reference of advertisement no. and post applied for should be mentioned on the
envelope compulsorily.

To reduce the number of candidates to reasonable size, University may adopt
appropriate screening criteria based on experience/academic qualification/
General knowledge and desirable skills.

Candidate must fulfill required minimum qualifications up to the last date for
submission of application form.

Retired persons need not to apply.
No T.A./D.A. will be paid for appearing in screening test/interview.

The appointments will be governed by the rules & provisions notified by the
Maharaja Ganga Singh University, Bikaner/State Govt. from time to time.

Appointment will be made on probation for two years. Such appointments are
likely to be made permanent after completion of the probation period provided
work of the incumbent is found satisfactory.

New Contributory Pension Scheme, 2004 will be applicable to the selected
candidates.

The binding of the number of children on prescribed date as notified by the
Government of Rajasthan shall be applicable.

Pay Fixation of incumbent already working in University/Organization of State
/Central Government will be made as per University/State Government rules.

The candidates are required to visit the University website regularly as the
informations with regard to this posts, if any, shall be notified thereon.

Registrar
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ADVERTISEMENT No. 01/2017(ESTT.)
APPLICATION FORM FOR THE POST OF

] Attested by
1. Name : G.0. with

Seal
2. Father’' s/ Husband’ s Name

3. Date of Birth

4, Gender - Male ( ) Female ( ) Transgender ( )
5. Marital Status - Married( ) Unmarried( )
6. Category : Gen( )OBC( )SC( )ST( ) PH()

7. Nationality
8. Present Position
8. Pay Band & Grade Pay

9. Postal Address & Contact No.

& e-mail ID L i
Pl N
E-MaAll ID - e
MO, NO. I et e s
10. Details of Enclosed D.D. : No. ............. Dat e

11.  Academic Qualifications :



Category Name of Subject (s) | Year | Division % of Enc. Page
Board/University marks No.

Secondary

Sr. Secondary

Graduation

Post Graduate

Other
Quialification

12.  EXPERIENCE (From beginning to latest)

Designation | Institution | Pay Period Total Nature of
Band Experience appointment
permanent/
temporary/ fix
From | To remuneration
DECLARATION
U hereby declare that the details given by me are true to

the best of my knowledge and further that they are duly supported by certificates and
relevant proofs.
Place :

Date : Signature of the applicant

FORWARDING REMARKS OF THE PRESENT EMPLOYER
Name of O o I = o T A A O o < S

No. coviiiinns Date ......ccoiviiii.
Shri/SME/MISS/MEI. ..., is working as
(Name Of POSt) ..uuiiiii e in the pay band
and grade Pay ......ooiiiiiii e with effect from ..............
on temporary/permanent/fixed remuneration basis and his basic pay in the above pay band
iISRs. ...l P.M. It is also certified that in case of his/her selection, he/she will be
relieved.
His/her application is hereby forwarded for necessary action.
Place :
Date :

Signature of the Forwarding Officer
with seal



